
Standard declaration instructions

Guidelines for standard declaration
 (pre-filling service of declaration form) 

Please read the following tips patiently: 

1.If you have prepaid the tax according to the 
law,and the annual comprehensive income does 
not exceed 120,000yuan ,or the amount of tax 
owed does not exceed 400 yuan,or you do not 
apply for tax refund,you are exempt from the 
declaration.

2. l f  you have qual i f ied spec ia l  add i t iona l 
deductions such as medical treatment for serious 
diseases, please f i l l  the"Special Addit ional 
Deduction Reporting" module in advance. 

3.lf you have undeclared income or pre-tax 
deduction items that you have not fully enjoyed, 
you can make supplementary declaration when 
you make the settlement. 

Please read the Instructions of declaration 
form ,Considerations for declaration and Notice 
for usage of pre-filled data before your formal 
declaration. 

I have read and known 

Disagree

Return



姓名

Return Standard declaration RESET

Basic information Income and pre-
tax deduction

Tax calculation

Personal information

Identification 
number: 

Your location of settlement is the same as your employer's. Check 
the description of the settlement place. 

Location of settlement

NAME

Employer

Competent 
tax authority 

Next step



1.In the annual settlement , you can re-
choose to incorporate the annual one-time 
bonus income into the comprehensive 
income , or you can choose one of the 
bonuses to be taxed separately. Check the 
policy statement 

2.The selection of bonus tax calculation 
method will affect the tax outcome of the 
a n n u a l  s e t t l e m e n t .  P l e a s e  c h o o s e 
according to your own situation. 

"One-time bonus for the whole year" 
tax calculation method 

Cancel selection of bonus tax method Confirm 

Incorporate into the comprehensive 
income 

Separate taxation 
If you choose one of them to be taxed 
separately, and all the others 
will be incorporated into comprehensive 
income.

If you choose this method, all the "one-
time bonuses for the whole 
year"  wi l l  be incorporated in the 
comprehensive income.



Return Standard declaration

Basic information Income and pre-
tax deduction

Tax calculation

Taxable income = income - expenses - tax-free income - deductible 
expenses-special deductions-special additional deductions-other 
deductions determined according to law- deductible donations
Please fill in the information such as income, expenses, tax-free income 
and pre-tax deduction accurately, based on which the taxable income will 
be automatically calculated. 

Income (yuan)

Wages and salaries(if you have a 
bonus,please confirm it in the detail page. )

Labor remuneration

Author's remuneration

Royalties

Expenses, tax-free income and pre-tax 
deduction

Expenses
( Labor remuneration+author's 
remuneration+royalty )x20%

Tax-free part of author's  remuneration+other tax-free 
income)

Tax-free income

Tax-free part of author's  remuneration
author's  remuneration x(1-20%)x30%

Other tax-free income

Deductible expenses

Special deductions

Save Next step
Taxable income

Amount of donation deductible

Others

Private pension

 Allowable tax deduction

Commercial health insurance

Tax-deferred endowment insurance

Annuity

Other deductions

Special additional  deductions

Three Insurances and Housing Fund 

0.00 Collapse

Collapse

 Expand



TIPS

Please carefully check the information you 
have filled such as comprehensive income, 
expenses, tax-free income, donations and 
other deductions, and make sure there are no 
omissions or errors. Do you want to continue ? 

NO YES



Tax owed

Basic information Income and pre-
tax deduction

Tax calculation

Return Standard declaration RESET

Tax payable 

Tax payable for comprehensive income 
(yuan) 

Tax exempted or deducted

Tax exempted or deducted (yuan) 

Tax pre-paid and withheld

Tax pre-paid and withheld (yuan)

Tax pre-paid and withheld=tax paid in 
relation to income

tax payable-tax exempted or 
deducted -tax pre-paid and withheld

If there are other supplementary 
items, please fill in the remarks

Tax owed 
(yuan)

SubmitSave

Tax owed


